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Kate Reed
Mobile Number: 07789968089  

Email: katielfc2006@hotmail.com
27 years old
I am an intelligent, well presented and adaptable individual with solid qualifications and a varied experience of different working environments, which demand self-motivation and a focused approach.  I am capable of working without supervision and using my own initiative, willing to assume any additional responsibilities.  I am a committed team player who uses high standards of communication to establish positive interpersonal relationships.  I am highly motivated, quick to learn, creative and ready to assimilate into new work procedures.  

Education

Broadgreen Community Comprehensive School 1993 – 1998  

7 GCSE’s: Maths, English Literature, English Language, Science, Drama, French, RE.

Further Education  

College

Old Swan Community College 1998 – 1999

City & Guilds – Information Technology

BTEC National Diploma – Maths (merit)

Clarence Street College 2000 - 2001

BTEC National Diploma – Computer Studies

Key Skills level 2 Maths, English, Information Technology 

Arts Centre College 2003 – 2004 

BTEC First Diploma – Media Studies (Distinction)

BTEC National Diploma - Drama

University

Liverpool Hope University  2004 – 2007 

BA (Hons) – Media Studies (2:1)

Employment 
October 1998 – October 2001: Half Price Jewellers

Position: Sales Assistant

May 2001 – September 2002: Old Barn Public House

Position: Bar Maid.

October 2001 – September 2004: Moulton Bulb Imports
Position: Accounts Clerk

September 2004 – December 2007: Health Rack Ltd  

Position: Senior Sales Assistant

December 2007 – Present: Total Fitness Gym

Position: Duty Manager 

I also worked as a runner for the Community Channel, on projects for the Liverpool Biennial and held a marketing internship with the Royal Liverpool Phillarmonic Orchestra in holidays at university.  During my time at Total Fitness I have also gained my level 2 Lifeguard qualification, and I am first aid and defib trained.
Achievements

In my current position at Total Fitness I was hired as head receptionist and after just two months was promoted to the position of duty manager support, after 6 months I was promoted to the duty manager position.  My current role involves a vast amount of responsibility including tasks such as opening and closing the club, managing each department and a large number of staff, working in the sales office, dealing with member complaints, administration and maintaining the smooth running of the club.
At college and University I was consistently voted student rep and was involved in many activities including acting as a representative for a foundation hour project which tackled racism in the media.  As a university student I was involved in many different projects, these included writing and performing my own radio programme, which was aired on the University radio station; writing and creating many documentaries which honed my television skills and producing a 36 page magazine in my journalism class for my final year.  I also used my creative skills to prepare marketing proposals for launches of a new radio station in Liverpool and integrating ghd hair stylers into the New York market, for which I received excellent marks.  

Personal Interests

I consider myself an imaginative person who enjoys writing and listening to music.  I go to the gym regularly, I am a qualified spin instructor and I teach regular classes for Total Fitness.  I am very interested in all types of sports and all aspects of health and fitness.  I am interested in all types of media film, television and radio and I enjoy travelling, and socializing with friends.    

References - Available on request.
